
 
 

0 
 

Acquisitions Policy 

1. LEGAL AUTHORITY 

Under the Museums Act (1990), the Archives of the National Gallery of Canada (the 

Archives) is authorized to develop, maintain, and provide access to records 

pertaining to Canadian art, both contemporary and historic. 

2. POLICY STATEMENT 

a. The Archives strengthens the general collection and broadens public 

research through the acquisition and preservation of records, exhibition files, 

and correspondence relating to Canadian art. These records will preserve 

information from legal, fiscal, evidential, historic, and other perspectives. 

b. The Archives may acquire records of an international origin if they relate to 

Canadian art, artists, or are important to the study of Canadian art. 

3. SCOPE OF ACQUISITION 

The Archives collects records, both published and unpublished, which fall under the 

Gallery’s mandate and relate to: 

a. Artist publications, illustrations, correspondence 

b. War art records 

c. Personal and corporate records relating to the Gallery’s history, collections, 

exhibitions, personalities, and facilities. 

d. Material which does not fall under the mandate of the Library and Archives 

Canada, but relates to Canadian artists. This material would include artist 
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biographies, pamphlets, exhibition catalogues, or international materials 

relating to Canadian art. 

4. APPRAISAL 

If requested by donor, an appraisal of fair market value of donated material will be 

undertaken. Appraisals will not be undertaken until after the item has been fully 

acquired by the Archives, and will follow regulations set by the Canada Customs and 

Revenue Agency. 

5. METHODS OF ACQUISITION 

Material will be considered from a variety of sources, including gift, purchase, and 

exchange from other museums, libraries, or archives.  

a. Gifts: The Gallery has the right to refuse gifts in the form of donations or 

bequests. Donations must have relevance to the Archive’s mandate and be of 

national significance. After an examination of the physical condition of the gift, 

and considerations of preservation and housing, the decision on whether to 

acquire will be made. 

b. Purchases: If a record for sale is found to be of national significance to 

Canadian art, a purchase is to be approved following the guidelines in Roles 

and Responsibilities. Purchases will only be made if no other option to 

acquire the record currently exists. 

c. Exchange: Records can be collected through exchanges with other nationally 

or provincially recognized institutions. International exchanges can be 
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conducted, but will follow a strict guideline to keep items of national 

significance within Canada. 

In special circumstances, acquisition of materials outside the Gallery’s mandate can 

occur if the records support research of an artist, field, or historic event relating to 

Canadian art. Approval will be given by the Acquisitions Committee and the Board of 

Trustees. 

Viability of records, including their accessibility through media formats and physical 

condition, will be considered prior to acquisition. 

See deaccessioning policy for disposal guidelines. 

6. ROLES AND RESPONSIBILITIES 

a. Board of Trustees: will give final authority for acquisition, including purchases 

and bequests, through recommendations by the Acquisition Committee. 

Approval requires a majority of Trustee member votes. 

b. Acquisition Committee: will meet quarterly to recommend records for 

acquisition. The committee will also advocate on acquisition 

purchases/bequests of $50 000 or more. 

c. Director: will ensure the Acquisitions Policy is implemented. The Director will 

also approve acquisition purchases/bequests larger than $20 000 but less 

than $50 000. 

d. Archivist: will process acquisitions, including loans, temporary deposits, and 

donation requests. The Archivist will act as the liaison between the 

Acquisition Committee and the Director. The Archivist will actively seek 
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acquisition records and undertake best archival practices. They can also 

approve acquisition purchases/bequests of $20 000 or less. 

7. AVAILABILITY OF POLICY 

This policy will be made available to all staff of the Gallery, The National Archives of 

Canada, online through the Corporate Policies section of the Gallery’s website. Hard 

copies of this policy will also be available upon request to the public. 

8. APPROVAL OF POLICY 

This acquisition policy has been recommended by the Archives Administration 

Committee and approved by the Board of Trustees on ________________. 

 


